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VISCO – COST ENTRY
IMPORTANT NOTE:

· Before entering and saving Costs, Packing Lists must have been created for the Ventures with which you are associating the Cost(s)
· Before entering Packing Lists the Container with which the Venture(s) are associated must have been put In Transit
· SEE ALSO: How to handle pre-payment of Vendor Invoice/Deposits before a Venture/Container is put In Transit?
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15Posting a Batch of Costs




Cost Entry - General
	< Finances

< Cost Entry

< Create New Batch

< Add A Voucher

· Type/Select a Vendor

· Type in Reference information e.g. Invoice #
· Type in Amount of the Invoice
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	< Select EditCosts

· Select Cost Type

· Select from the Cost Types drop-down
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	< Select from the Cost Types drop-down

· Select Apply Cost Type To:

· Select EITHER Container OR Venture


Cost Entry – Apply to a Single Venture

	VENTURE - STEP 1. IF VENTURE IS SELECTED:

· Select Scan, to select the Container OR Venture to which you want to apply the Cost
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	VENTURE – STEP 2.

< Either Type in the Venture (Reference Number) OR Select Scan, to select the Venture to which you want to apply the Cost

< If typing in the Reference Number, Select the ENTER key
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	If all the information entered is okay 

< Select, Done

**If the Invoice you have entered is for more than an Accrued amount e.g. Material Cost/Duty, you will get a warning that this is the case.  In order to explicitly Accept Overpayment, check the box: Accept Overpayment
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Cost Entry – Apply to a Container (across multiple Ventures)

	CONTAINER - STEP 1. IF CONTAINER IS SELECTED:

· Select Scan, to select the Container to which you want to apply the Cost
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	CONTAINER – STEP 2.

< Either Type in the Container (Reference Number) OR Select Scan, to select the Container to which you want to apply the Cost

< If typing in the Reference Number, Select the ENTER key

· As seen in the illustration below, when applying a Cost to a Container you are essentially distributing the cost across multiple ventures

· The Distribution Method initially defaults to whatever method you chose to be associated with this particular Cost Type e.g. Cost Type – Freight; Distribution Method – Equal.  However the Distribution Method can be changed to any of the options presented in the Distribution Method drop-down e.g. By Quantity, By Weight, Equal, Open Distribution, Open Percentage

If all the information entered is correct: 

< Select, Done

**If the Invoice you have entered is for more than an Accrued amount e.g. Material Cost/Duty, you will receive a warning.  To explicitly Accept Overpayment, check the box: Accept Overpayment
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	Either continue adding more Voucher to the batch or > Select, Done
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How to handle pre-payment of Vendor Invoice/Deposits before a Venture/Container is put In Transit?
The way to make prepayments against Ventures that have not yet in reality been Put In Transit, and for which you do not yet have a real B/L number is simply to:

1. Create a Container with a dummy B/L number 
2. Put it In Transit
3. Create a dummy Packing List for each of the Ventures in the Container.
4. These can subsequently be overwritten with the correct information.

	Create a dummy B/L

Logistics < Container Maintenance < Create Container
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	Put Container In Transit
Logistics < Container Transactions < Create In Transit
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	Create Dummy Packing List

Inventory < Packing List
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	Enter Pre-payment Costs (Vendor Invoices)

IMPORTANT NOTE: In order to avoid zeroing out your Accrued Material Costs and mistakenly posting against 100% of the Venture Quantity, you should allocate the pre-payment to the corresponding partial Quantity as illustrated below:
Finances < Cost Entry
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	IMPORTANT NOTE:  As a result of creating the dummy Packing List for the Ventures, they now seem to be available for Final Matching.
However, the dummy B/L will alert you to the fact that this Venture is not in reality yet In Transit, should not be Final Matched against, and prompt you to the fact that the information is still forthcoming.
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· Once the Ventures are in reality put In Transit, you can go back and edit the Container and Packing Information:
1. Edit the dummy Container Information: Logistics < Container Maintenance < Container Information

2. Edit the dummy Packing List(s): Inventory < Packing List
Posting a Batch of Costs

IMPORTANT NOTE:

Posting Costs performs two functions: 
1. It posts the Cost(s) to your integrated Accounting Application* (detailed in a separate document)

2. It posts the Cost(s) within the VISCO application as reflected in an updated Venture Analysis

	> Select, Post

	[image: image14.png]@Finances

Batch 17 updated successfully.

Venture Cost Entry Batches

Create a New Batch ‘Show Additional Info

L To | oseceoes 1 Cuaony |

PostDelete 17 120612005 2:50:23 P visco







1/15

[image: image15.png]