Sales Order Change – Change the Quantity on an Issued Sales Order 

This applies to VISCO v2.7.9 onwards
1. From Sales Order Menu
2. Sales Order Change
3. Select the Sales Order number
4. The ‘SO Change’ screen is displayed
5. Click on the expand button +
6. Select the Line Number
7. The SO shipment line information is displayed
8. Edit the line and type the new quantity. 
9. Select the Price and Payment Terms Tab
10. Type the new quantity 
11. Select the Shp Schd to Print Tab
12. Type the new quantity 
13. Select Update to save changes
14. Add comments to the Comments area (e.g. “Changed quantity from xx to xx”)
15. Select ‘Done’ to save changes.
Please contact support@ventureinformationsystem.com for additional help or visit http://ventureinformationsystem.com/help/
